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Emergency Register

We hold this information securely to identify who is on site in the event of an emergency. 
It is destroyed when you leave Sayers Croft


Please complete this form at least four weeks prior to your visit and 
return it to info@sayers-croft.org.uk


SC5



	School / Group name:
	Date of visit:

	
	

	Dormitory:
	Year group / age range:

	
	





· Please complete this form with full names

· Please complete one copy of this form for each dormitory group. Nominate and identify the lead member of staff for each dormitory group with an asterisk *

· It is normal for this list to be subject to change, but it must be kept up to date when you are on site i.e. you must inform a member of our staff if it changes

· If you have a member of staff or young person visiting for only part of your visit, you must discuss this with your instructor and indicate it on this form. They will still need to sign in at reception or with a member of duty staff

· Any 1:1 Assisting Adults, please note who they are assisting in brackets next to their name


	Adults / Leaders
	M / F
	Adults / Leaders
	M / F

	
	
	
	

	
	
	

	

	
	
	
	

	
	
	

	

	
	
	
	

	Young People
	M / F
	  Young People
	M / F

	1.
	
	
	20.
	
	

	2.
	
	
	21.
	
	

	3.
	
	
	22.
	
	

	4.
	
	
	23.
	
	

	5.
	
	
	24.
	
	

	6.
	
	
	25.
	
	

	7.
	
	
	26.
	
	

	8.
	
	
	27.
	
	

	9.
	
	
	28.
	
	

	10.
	
	
	29.
	
	

	11.
	
	
	30.
	
	

	12.
	
	
	31.
	
	

	13.
	
	
	32.
	
	

	14.
	
	
	33.
	
	

	15.
	
	
	34.
	
	

	16.
	
	
	35.
	
	

	17.
	
	
	36.
	
	

	18.
	
	
	37.
	
	

	19.
	
	
	38.
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Home contacts:
In addition to the names of those people you are bringing to Sayers Croft, it is essential that you nominate a home contact and a deputy who are available for emergency calls 24 hours each day 
	Emergency Home Contacts

	1)
	
	Tel:
	

	2)
	
	Tel:
	



In the event of an emergency these persons will make all necessary contact with relatives, local authority, headteacher etc. 
These persons will need to have emergency contact phone numbers for all parents / guardians, and next of kin for adults. 

Please contact Sayers Croft on 01483 542393 or email greg.dunne@sayers-croft.org.uk if there are any queries regarding sandwich choices due to individual diets that may affect the sandwich option.
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